
SharePoint Batch Check In Installation Instruction 

System Requirements  

Microsoft Windows SharePoint Services V3 or Microsoft Office SharePoint Server 2007. 

License management 

Click Batch Check In trial version link on “Check In Multiple Documents” page. 

 

On the License Management page, click the link to purchase license code and send the Farm 
ID or Site Collection ID to sales@sharepointboost.com. 

 

Please input the license code and click OK. 



 

Now, close this page and refresh the previous page, you can use the SharePoint Batch Check 
In with no limitation. 

Installation 

Download SharePoint Batch Check In install file from SharePointBoost website, release the 
install file to a folder, and run the "setup.exe" file.  

 
Note: You must be the SharePoint Farm Administrator. And the “Windows SharePoint 
Services Administration” and “Windows SharePoint Services Timer” have been started in 
services management. 



 
Then, please click "Next" button to the next step. 

 
Please wait a few seconds for system check and click “next”. 



 
After you have read and accepted the License Agreement, please click “next”. 

 
Please select one or more web application and click “next”. 



 
Wait for installation and then click “next” for more deployment details. 

 
Details are displayed, showing SharePoint Batch Check In is installed on which web 



applications. 

 

Activate and Use: 

In the root site of one site collection, please click “Modify All Site Settings” on the Site 

Actions menu (siteactions_menu.jpg)(SharePoint Batch Check In site action 

menu). 
On the Site Settings page, click “Site collection features”. 



 

In the Site collection features list, click “Activate” button of Batch Check In. 

 
After SharePoint Batch Check In is activated, you will find “Check In Multiple Documents” 
in the Actions  dropdown menu and “Upload Documents and Check In” in the Upload 
dropdown menu in the library. You can learn how to use them on tutorial page. 

 



 

Uninstallation 

Run "setup.exe" again. (If your install file has been deleted, you can download it from 
http://www.sharepointboost.com). In Repair and Remove page, select the Remove radio 
button and click "Next", then SharePoint Batch Check In will be uninstalled. 

 
 

 

SharePoint Batch Check In Tutorial 
 



Instructions: 

A complete guide is included in the Tutorial below. Please read it carefully prior to using 
SharePoint Batch Check In. You can refer to Installation Instruction and FAQ if you have any 
questions regarding using SharePoint Batch Check In. 
SharePoint Batch Check Incan check in or discard multiple Check Out documents in 
document library at one time. With SharePoint Batch Check in, you can: 

 Check In multiple check out documents in document library at one time 
 Discard multiple check out documents in document library at one time 
 Upload and Check In multiple documents in document library at one time 

The following is a typical application sample of SharePoint Batch Check: 
In Shared Documents library, there are three Check Out documents function1, function2 and 
function3. 

 
Click the “Check In Multiple Documents” button in the Actions dropdown menu. Enter the 
“Check In Multiple Documents” page. 

 
If you select “Create major and minor (draft) versions” on Version Setting page, you can 
select which kind of version to check in on “Check In Multiple Documents” page. Here we 
select the Major version. 
 



 
Select the documents you want to Check In. By default, it will only display the Check Out 
documents in the current folder. Here we select function1 and function2. 

 
If you select the “Include subfolders” checkbox, it will display the Check Out documents in 
all the sub-folders. 

 

If you select the “Select|Unselect all” checkbox, all of the documents in the list will be 
selected. 

 
If you unselect the “Select|Unselect all” checkbox, all of the documents in the list will be 



unselected. 

 
Enter comments in comments box, here we input “Product upgrades”. 

 
If you click the “Check In” button, the documents you select will be checked in. 

 

 
If you click the “Discard Check Out” button, the documents you select will be discard Check 
Out. 



 

Click “Upload Documents and Check In” button on the Upload dropdown menu to upload 
multiple documents from computer and check in. 
 

 

 


